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AfZ@ AjAvi

DwAAIA _©PAj 8SAZAUY,

JAAINP _©PAJAIL £Avivze ghdiz _EPAzd _©PAj Zviay
¢CEA CEA CORIE ¥xz° _AUlwgializA F PAvz J® _©PAj 8§AzAU%U
cajpil CAUE _AvEAuZ «pAik F PAAIGZS ¥A EArgi® J®
LOPAJUYA «xAp@AV E-_AANAUI @20ig oad» jwgid vA2@gE
COfAzEACHGh. E- AAYAUI @20hg ECAzd | ©PAJ PAvz ¥wpAik
a@aojjp pPiv. ~AzAAIP @@oigaivgezigE EPizd | CPAjUnU
ghdi _PAdg 2iAfiv oAr gAdiz°® ¥¥xaiaiv E-_AAIAUI @@°jig
£q,®k CElalwigialzi £2iU 1P 2if£luAiilvz. EzjAzAv
 AaadoP2AVAILE £21U @iflu @az. ,©Pig Pivz Evg 2®AIiAUY:°
MAZA «z@hz _AZ®Ff 2ifriz. _EChzd _©PAjUYL _©PAj Pivz
8®,A2zdEU ¥EgP2AVA JAZA »jAik | OPAjUY: CO¥AAIARAUIWgIRIZA
£2IRjUE _AvEAuZ CAUE 22Aik CAUE ¥wpAik «pAil. DzljAz
F Phvz PAAilO@3°UAil Ult2ilz° ©af CO2i¢ _A¢, AP
JA8AzA _AAIMP _©PAjAIl GzA+. DzjAz F Pilr.

ghdiz® F UY VAREPAUY%® ECAzd ,©PAjUY £Avivze 458
PAAZUY® E-_AANAUI @204g £gAiliwz. _APi ©EA°AUI PA¥ABQALET
£2gh ghpzAziAv ©£ACgia PAAZUY° £2i ¥A®L CzdQAv Paz.
ghdiz “AP_P ¥wCE 1.25 PEANVAVRE ©af DzAAIlREN oigia
PAv EzAVz. Dz jAz F Pivz PAAild=2d°u Gvai Uitail zAvg "APA.
DUlwgia CEAP ~ER¥zAApUYA ¥AEghavaEAiiAUZAV JZgCAz
PAAIROR2E» & zM[-iAz E-_AAIAUI @@°ig £q 42 PAAZUY
CCPAjU%ER E£iuA vy AVAUEYL PAAIROL2ACUAIMEN PRigZ2AV
©lUE ©RgUAEY%, A2IzPAV F Pi!rAilEll ©Egvg AUlwz.

J® ,©PAjUY% CCPAJUYA, E _AAYAUI 18ACUYA F PHY rAIAER
CziAIE 2iAgialzg 2ME®P 2ivi CUVi Az "8z° _AAIMP _ CPAJAIAEN
LA¥(00 idlzg 2MERP Caf @ik»w ,AU»1, o) PAAIASZPVAIAEL
CalPEl. o2l ©PAJAIA CPAUE _EPAzd _©PAJAIA CAUE _AAIMP
.CPAjAIk WEV ©az,

J,1.Dgr. wA+Az
CzPgh



CzAAik - 01

1. E-_AATAUT ¥jZAik

EzA J7PAoPi AiliU. DzAoP vAVeA£P ©Zi @iov PELL Cz£H
CY@riPEuCzg £24 ¥Uw _Azi«®. MAZA jAwAik 2il»w vAveA£z
PAAW—IAZ ¥wovidl ©F vEAEN PAL TAPAE @iPvg D, Ail°zZAE
ajpif2a, §z A2u dUz cAil@l. 8§z A2uU ©EACPEAQh ~“Aviz AL
KEEA AC . Ag. 8z ARUAIAEL M I PEYS "APA. @kvi CzgAv ~"Avdalz£H
PoVAPEY, "PAzAzA Co@AAiAD

¥ _Av bA¥A PAUZUY% 8z°U E-_AAlAUI & | ©Zj
¥zZ°ovaiUlwzAil®z ©Av ©Av2AV eAjU 8givez. z_ A2Adiuku
E PAaP @2 Ail 2IE®P _AAYAUI @iAr _gPAgP Ot¥Aaw ia a2 ik
“E” _AATAUI @2 AiiAVz. z A2RdiU%U E AALAUI @iAgia 24/ERP
OV Ak ¥ZwWAIA®Z|  AA¥T ¥¥glUY 8z°U Gval, "z ajvi ¥igz+apP
AATAUT @2 | eAjU 8ACgivz.

DzhaP vAveAE2El §Y1 J™ PAmPi AilAvUY, 2AE@P ©ZA zPv,
LUV CAUE ¥Agz+dPv—iAz _A28doPjU _AA¥ ¥i¥gi §z°U
z A2RdiU%ER “E” AATAUT @iAgia _E® £l EwAZU zAi+z° eAju
vg AVz. Erh «+z° E-_AATAU 22 AilEl CY2rigidizi TAU¥AY,
OAAPAAUT @ivi “"Agv.

ghdi _gPAg PYiz 2iAZBE° E- AAIAUI @@0Chgz A2A E® "2l
_OPAj PAvz 2{£®PA( 02d» ja ajoyz otdAilRER vUZIPAAQAU
_OPAJUY®QE _AVEAUCAZ _AUwizgh _A23dePju A2 2jiqei
8rAillvg DzAAIMUYVEN CatPAY@L EzEAZL Gval Pivaivz. EPAzd
_OPAJUVA F _A2AiMEl _©PAg PAvz 2UE®P eAju vgiae a£z°Ughzgh.
PEABIPZ dEVU bA¥APAUZUYEM E PAGPi AilAvz 2AE®P MzV i
VEAR®P _A2ddoPg A2 ajjgia Capira£ll  ©PAjU%U chrgidiz£l
JEOAzd _©PAJ Phvze ¥¥x2J2AV G¥AIEAVIPAY A-ivh. ©PAj
PAvze _EPAzd _©OPAJU%EN Ulgiw A2 2ifiu ocAgi@ PAAIAG2EN
_gPAg 2iArzPAV _gPAg2Ell COEAG  ~ A—ivA.

ghdiz _E@Azd _©PAj PAvz 2iAvi_A_AiIAV PAAIIOE2d>» _wgha
PEASIP ghdi _E@Az& _AAIMP _©PAJAIA £Avivze EAZA ghdizAziAv
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30 F U%° 151 VA®EPAUY:® _ECAzd ©PAjUY 462 PAAZUY° F
PAAIAG2EN Ailx1AIIAV ©28>» ~—AUlwz. ECAzd _©PAjU%U CHAEE
TA"aRz F a@ojg EzkAzi DydP Zli@nPAilAzi _A2ddaPg
_Aapil caPAixaAzi gAdi _gPAgz PR, 2AzA 0@8» ~ AUlwz. £Avgz
CEUY° ¥1t ©PAg “"AAPIUYA, C¥P _©PAg “"AAPA rit “"AAPAUYA

F _A2AilEl ¥AgA©12a, Dzg EPAzd _©PAj PAv Ezg® 2MAZATAIA®Z
JA8IzA Uaighes. A2ddaPju Gvaiaiz A2AILER _© lwz JAZA
AP ©E°AU PA¥ERBgA+EI D¥i EArAiiAz2jAz 2AZAUAILEL
¥qegiadlzi  AUVACS CAUE COEAzohAIA,

“E” _AANAUI 2@oigagli o2d» @ “"Agv _gPAgRl _API
OF°AUI PAYEASQA+ET D¥i EArAiiAREN cAiEAFLz. CviAv £EVE
VAAWPVAIAER CY2r1 UACPjU Gvai _A2AIKEL MzV: ©tPALE
OAUE VAAWPVAIA A& _° _ja° ajigiPmAilc Gval _A_AiiAV
PAAIADR@3>» & ULJAIER F A, @EACZ. APi ©E£°AU PAYEASQAE
D¥i EArAiiA (J,i®Zi1LJ 7)gApAziAv 190 *ASUY% 20E@P
PAAIAR28>» _lwz. Ezg PAAIABR@3°U CAUE @@°oiguy® “Agv
.gPAgz ©_j£°givz. J i°Zi1LJ i £° LrOL, L1L1L, L17i
OAUE “Agvz JTILT _AjzAv zAtz CEAP «2ih PA¥oU%U ©OtPALE
aa ALl (¥ARL 8AQRAVAELL) 2» ~Avz.

2. E-_ AJAUT GzAt ©AUE CEIPE®VUYA
? AAYI ¥h¥g 2iighlz cCaaoig vquliaizi,
? “E” _AA¥I 2iAghlz 2IA®P _gPAgP | AzAAil2AUI® PAZAAIAZ°£

CEAJPAIREN vagu 1AaizA,

? Gvai PAZAAIL _AUC @2 Ajk o2ifdt 2ikgiaizi.

? J® 2iA»WAIAEN I PAoPi @iAzi@lz 24£RP 2@1yajy AUC
ajighaizi.
aji»w _AUCT CAUE 8YPAIL° DzhaPy.
Pap AiflAvUY, 8YP ©Zi @@ty PiAIIAGZgu.
24/7 _kaUYh @ @iUl2Ave CAveld®z 2@
£EAZU 2iAgia CCPAJUYVA | zj PRA  ASIAIAER —APT 2iAgia
a@a jghalzjAz “"AgAildgh F Pai  ASIAIEL G¥AIEAV @l
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CaPi+«giai¢®.
? “2r’ “"Agi PEAQi Egi@izjAz zAgh¥AiEAURAULR CaPAt«giRic®.
? “E” _AAYAUI @iAgia PAUZ2ENR £PRL 2iAq@h §gial¢® Cx24A
zA8dYP 2iAqeh CaPA+«gii¢®.
3. E-,AAJAUT 2i2Chg n23°UAil® VEQVIPEArgl® A, UV 2vh
PAAIAGRRE°U
? _APi ©E°AUI PA¥ERdgA+£T D¥i EArAiiA 2iA8-A.
(J,71°ZitLJI ) (2DgiJd)
? “E”,AA¥I 2iAghlz AUE PAZAAIA _AUPUAIA CEPiv PAZUYA
(K1)
? G¥EEAZUACPA]
? PAzAAIL ETAS
J.11piAZUY PAAIAGDR3OU
? “E”,AA¥I 2iAgAlz @AUE PAZAAIA AUCUAIA CEPiv PAZUYA
(K1)
? .A@2ddoPg z A2AdiU%U E _AABAUI @iAgia 24E@P PAZAAIA
JAUCuU
? _AUCUAiiAz PAZAAIRREN J_iPZitLI iU AzAAiRRiAgiaizA.
? “E” LAAJAUT 2i20hgAgl CZIPmAV zAR® i2izh ©AUA
a2d» ARzA,
? ©Ziaj _AA¥i gEin dEghmi 2iAq®i PRi«qgiaizi,
G¥£AMZzUACPAJAIRG PAAILD
? “E”,AAIAUI @@0ig ¥J2IRF.
? z A2hdiU% E AARAUI PL  ASIULEN ~API 2iAgialzA.
? Ajh»w ¥j2ARE.
PAZAAIA ETAS PAAIAS
? “E”_AATAUI 2UE®P _AUC2AUIR PAZAAIL _AU®uU.
? “E”_AAMAUI £EA8QIUY%ER AP 2iAgialzi



? J11 PAAZUY: EARIPAWAILER CEiaEAG ialzh,
? jh»w VAVeAf ¥j2ief.
4. E _AAYAUT PAAIIASGZgUAIL CAVUYA.

1. UAOPgh vaiU Ca+Pan ja z AdiUvU E | AA]AUT 2iAgi2PAV
aU¢v £2ELAILS 2ik»wAilEl ~wdRikr ot ¥Ai2wl CFd
L2, APA,

2. 9t _AU»1z CEPAJAIM UACPgh MzViz 2ik»wAILEN PA¥AEL U
zAR® _""APA.

3. PA¥EINJU zAR®1z 2@ik»w _j-igi® 8U PA¥AElgi oAz
UACPjU VEAJL UACPPJAZ zirPjLPAY: "APL(RA2C)

4. PA¥E JU ZAR®1Zz 2ji»wAill CAveAd®z 24E®P J_iCZitLJ |
£° PAMCAIL 289U zAR AUlvz. F ,28gE° E ,AAJAUI
ajiq@h J11 PAAZZ ShvAil® Ca+P«gid ot @ igh® 8Ul
«ag VEAj vz, @AUE E _AATAUI 2iAg®L CEi@iw_ ivz.

5. .23g£° CEA®Iw ¥qz £Avg CCPAgAIM E _AAIAUT @iAgivAg.

6. MAzA ,Ag E AAJAUI 2iArz £Avg Czg® AiiA2iz wzi¥r
Cx2i 8z A2u 2iAqei CaPi+«gidi¢®.

5. E _AATAUT PAAID ©@8> k& J11 PAAZZ CEPAJUYA URia  "APAZ
<MAIAUYA,

? ¥w PAAZP M8gh _AE¥gaf g CAUE MS8gi AiME_gi Eg AP

? E _AAYAUI 2iAgi@izPAV 80 FJ_iJA ¥A¥gEl G¥AIEAV APA.

? “E",AAJAUT PAUZ2EN AiiAgh ¥qCgivAgk AiiA® GzA+PAV
¥qCghvigk CzA GzAtP 2ivi C2g &%, ~APh “AgAikju
E£A@lz GzA+PAV 8%, ®I C2PAt«gidic®.

? “E”,A}AUI DVgh2 PAUZZEL 8%, ®h , ZP % CAUAE PA ABPAtZ
«hw—igidlc®. AiiA2AU"APAZgE PEABIPZ AiiA2 Yz° J°
APAZgE G¥AIEAV_§°hzA,

? ¥h_ i2qid ©EACgi® 18AC _©PAjAik P®, CAz 2eh Dzg,
P®, ©Ik @FEAzg, CAWS PA®Z ge 2AAURRAU, 2UAdRUAIIAZAU
vai ¥A_iaqidfll vPt 8z A, APA.



6. E ,AMJAUT 220Chg 2iAgha J11 PAAZURU (, ©PAjU%U) zAgPA2
DydP ¥AIEADE «2g.

? g 100/- 2gU gk 10/- A=A +i® UACPJAZ ¥qAil®L CaPit«z.
gk 101 jAz g& 5000/- 2gU g& 15/- _A2A #i®@ UAPPjAZ
¥QAil®h CaPit«z. ¥qAilld _A2A +i®P _©OPAJUYA ¥vilp
g2A¢ PAEQAPL gE5000/-z HA®N AA¥T ¥R¥giU AiiARizA
A2k +Hi® ¥gAill2AW.

? ¥w 2iACAIA AU»v 2jizAAP +i®@z MIE 2£VP gk 0.15%
P«MtEi  APi ©E°AU PA¥EASQALEIERJAZ PEQ@QivZ.
Uio1 ¥ jv A=A vjU PAAIMAIAAV | CPAjAIM ¥qgAila E

CAATAUT A4 £i®@ 2ivi | ©PAjAIL Evg _A2A +i®@z MIE 2£v3
MASVA ®PULEN «iAjz° _A2A vjU PAAINAIAr £EMZE 2iAriPEY "AQzZA
Ovi ®PUVEN «ihjze k@A vjUAIEN ¥Aaw_ ~"AQgivz.

7. ¥h° "APAz CA£UYA

? E-_AAIAUI 2liztP _A8AC1zAv C,° PAISjqifh 2idv
8Y,,"APA. £P° Cx2@A 2igh8YPAIA PANSJOIEl 8% i2AWR.

? E-_AA¥i ¥gAilla Az "8z° _APi ©EA°AUI PAYABQALE
D¥i EAI:AiiA ©., (Stock Holding Corporation of India Ltd.)
g2gh oArgha 2jAzJAiA°AiIM UACPg CTd E£RAELULEN
¥qAikvPZA.

? . CPAjAIA «Yh, 2ivi PbAjAIA 2AVAIAEN PEALGIE &g "AUZ®
LUBAV £2UEC,TAPA YU 10:00jAZ |, Ae 4:00g3gU PgAAikRAY
E-,AATAUI oAqvPzA.

? E-_AAYAUI 18ACAIM A2—lAz ©giUQUEAQ® / 2eAUEAQ®
/ "Ag +ASU 2UASRUUEAQ® CAVO 18ACU%U oArgi® L.r
AIAER VPECAZ o AiA(De-Activation) UL, ®4 P24 PLUAY: "APA.

? E-_AATAUI ¥A¥QiEl 80 JAZ 100 F£.J_1.J2ii “AAqi ¥A¥giE®
ajhv ali¢ " APA.

? o@j OPAjAIL E- AATAUIE 18AC vaL UR¥ ASIAIAER AiiAaizA
PAQEPE “"AgAil2gEACU CAaPAY:vPZ®.

? E-_AATAUT ¥A¥gER AIIQP Cx2A _A_Aik ©_jE° 2ikv
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ohq "APA AUE AU oigi@iU CUVi ZAR™UVEN ¥j2A°1Ail
afqAPA.
? E-_AA¥ ¥h¥gif 2iA AiiA2lzA wzi¥r 2iAg Agzi.
? UACPjAZ ¥gAiliad _A2i +i@P _°PAj—iAz LAPW/gLACAIAEN
PghAii@AV ohq APA,
? UACPjAz ¥qAilid CFd £2AEELUVEN Pop 3 2udUY% PA®
.AgQ ELAPEYVPZA.
? .gPA] DzA+U%U CEIUAE2AV UACPjAz ¥qgAiliad _j2i+i®
¥qAil "APAULvZ.
? UACPPjU CFd £2LEEAILEN GavaAv aiq APA.
? g/£.50,000/- QAV Paf 2Evz E-_AA¥i «vj kAU AA¥ 2&v
¥haw jaag ¥ALI(PAN) «2g2£0 ¥qAik APA.
? ¥w E-_AA¥ @i PbAJAIL 2E°gh @AQ E-_ AA¥i 2ji°ZAgPgh
Cx2A PbAj 2MRi_lgh .» 2iAq AP
? . A23daPJUAV E- AAYAUI PAjv C2+P 2iA»wUYEN VEL | EZEA
¥@Pz° ¥z28, "APh
? E-_AA¥I «vj k& ¥Ea5z° E-_AA¥i 18AC (user) 2ivi E-
_AA¥i ajiezAgPgh (supervisor) aUG¥riz %z «2u Ulghwe
LASI alvik ¥2iit¥vz _ASAIEL £20£CT » 2jAg AP
ajyh UACPjAz 1APw _» 2ivi zEg2At ASAIAEL ¥gAil "APA.
08. M¥AzzZ «2gU¥i
E _AAMNAUI _E@REN |z {jU MzVv_ ia _@i2iv _AAilP
_OPAjAIM _APi ©EA°AUI PA¥AASQAUEI D¥i EArAiiAiz efAvU
M¥AZz2El 2iArPEArgivz. F M¥Azz Dzgz °Ailk | AAIMP _©PAjAIM
E _AANAUT A& MzV_ia _z_igEACU PEQ M¥Az2EH 2iArPEAQH
JE® I MzV_® CEA 2iArPANZ. |z, igEACVE M¥Az ©EACgia
¥aliR «2gUsEN E° 2iA»wUAV ohq™ AUkwz.
. CCPiv AUCUA PAAZ(J11)U%U CEARw
1. CCPiv  AUCUA PAAZ(J11)U%U CERiw ahgiaAv 2¥ig i 2ikgia
CcePAg®l P.gh E. A, .m,z° a»vaiVgivz.
2.P.gh E_ A, &2 CCPlv AUCUA PAAZ(J11)UY A¥EU a¢du
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RiAEZAG2EN nUCUAY, §CkzAVZH, D RIAEZAQREK CEA, j, Z
. OPAJAiA CEPiv | AUCUA PAAZ(J11)P CEARWAIAEN ol ¢gis
OPi P.gA. E. A. .0,z° ox»vaAVglvz.

“"zvh ofat.
¥w  ©PAjAIlk ~zvA ol tAiiAV P.gh. B A, =P g.50,000/-
(9. Lavh ,A«g gA¥A-IUYA Rikv)ULER | = vPZA.

2. "zvA ol tAill 8rg»vaizzAVgivz.

. "zvh oftAIMER vaL ©PAJAIM AiiA2izA CEPiv _AUCUA

PIAZ (J11)AILEN 2UZ@IPEEUEY, ®F SAillz Az " 8z°
8rg»vaAV »A¥gAIlgeizZA.

M¥Azz C2a¢

M¥Azz C2CAIM M¥Azz CECAZ Lzh 2pdU%agu  Cx3A
P.gh B A, =28 APi ©EA°AUI PA¥EBQA+EI D¥i EArAiiAz
efv AiiA2 CacAilagu M¥Azz°givzk C°Ailagu. E2gqg®
AiiAdlzg Ca¢ 2Ez®k ¥AtSUAYIvzE D C2CAIlRgU M¥AZA
Clvzegivz.

. ESQE ¥PUiggh M1z° 2WACE CacAilagUE _© M¥AZAEN

ajjiaziaj  gelzAvz.

IV. vg"Aw

PoA E A, =2 vai ©PAJU E- AIAIAUIULEN o28°u

PAjvi vg Aw ahgivz. CAv® vg "AwAilEl P.gA. E._A.. .. 2l Uigiwiz
_4z°, aUeW1z CagAilagl, nUC¥riz +ieagh ¥iaws ¥qAil ipk

V. _z.i _©OPAjAil v alvi daij

L

2.

CCPiv ,AUCUA PRAZ(J11)UY% A¥EU CUVRAZ J™ A @@ U%EN
vali  OPAJAIMR 2iArPAYvPZA.
CCPiv _AUCUA PAAZ(J11)UY% _A¥EU CUvidhz J A RZA6-
azuvel | ©PAjAIM “j_vPzZA.

. .OPAjAil MAZA C¢Piv  AUCUA PAAZ(J11)P Pop g/4.100000/

-(9E. MAZA ®P) U%EN 2@ohigz 2iAUq «iwAiiAlv 2AUE
g/.50,000/-U%EN “"zvA oA TAIIAV P.gh. JE. A, .0.P AUYEJE®
_AzAAII2AURRAY ¥iaw_vPzl. MAZA 24y _©PAJAIM CEA¥w
aaojgal g/ .100000/-/-(gk. MAzA ®P) QAv 2al £q_ iwz/°
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9.

vai aaoigz agvp CEIUIE2AV 2@cigz 2lAUqG «AwAIkEH
oa_ iuidizi,

. CCPiv _AUCUA PAAZ(J11)a] @@ojgz ajiAlqg «iwVAv @au

afvz E- AAJAUIU%ER olg "APAZ° CzQAv ¥A£33z° vai
a@ofgz 2iAUQ «WAIAER ©atPEArg APA

. . OPAjAili 22ofigz 2iiAUG «iwVAv CaU 2Evz E- ATAYIUY.EN

ohgiaAw®. MAZA @iy, @aoigz aliAU «IwAILED «Mj CCPiv
LAUCUA PAAZ(J11)a] E- AGA¥IUVER ohrz® CCPiv  AUCUA
PAAZ(J11)2£l 2UEEZEAG»VRAV _VWUEY, — AURRIZA 2lvi CAX®
CCPiv  AUCUA PAAZ(J11)a] VAEL @20igz AlAUQ <«AWAIAEA
«lj ohrz E-_AiA¥I 2&vz ¢ULt 2EVREN zAq gA¥z°
¥iaw_ AP CAVO zAQREN _©PAJAIM “"j . vPZA.

.CCPiv _AUCUA PAAZ(J11)z° AiikdlzA Cai@olg GAmAz®

P.gA._E A o8 d& AjAiilvgiaie®. CAve J A Caaoiguhu
L OPAjAik 2URPAAIAGRAEOUACPAJ/PARIAGZ2D 2ivA | OPAJAik
Dg¥v 2AQYLAIM CA£uUAggAVgAvAg.

. CCPiv _AUPUA PAAZ(J11)z° AiildizA Ca@oig GAmAz©

LCPAjAIL Dgtv 2iAgh 2ivik | ©OPAJAIA 2MRPAAILGE2C
UACPAJAIA «giz! QuAE T @ivik 1« T 2APZ 3L ZAR® | AURRIZA.
CCPiv | AUCUA PAAZ(J11)z 8YPzAgg Ulgivh 2ivi UR¥E | ASIAIAEN
JAgQuaAVLIPEYARIZA  ©PAj d2Aj. MAzA @Ay, ©OPAjAik
CCPiv ,AUCUA PAZ(J1Yz 8YPzAgg Ulgivh vl UR¥ | ASIAi
zhgh¥AIEAU GAmAz° A"« k& CEACkvURU _©PAjAik
ajiRPAAIABE2CUACPA] 2ivA Dy 2HAGYAIREN ©£UUAggEAV
ajigq~ Auiaizi,

CCPiv _AUCUA PAAZ(JIV)2£l gzAUAY k2 ¥g2il¢PAgal
PgA _E_ A _1o.,z° a»vaivgivz.

10.C¢Plv AUCUA PAAZ(J11)2EN ¥AgAO, ® CPAj—iAz Pop

E8gh 18ACUYA vg "AWAIAEN ¥gAilialzi PgAAIL. vg  AwAIAEL
¥qAilz , OPAjAIM CEPiv  AUCUA PAAZ(J11)2El ¥igAo, @)
Pgh_E_A_.o.CAz CEMIW ¥gAil®l DOsRAUIRIEE.

11, _©PAJAIlk CCPiv _AUCUA PiAZ(J11)z Pijvi P.gh. E A 0.3

Pitiz AiiARiZA «2g2£M AiiARizA DPR¥U-I®Z niqvPzi 2ivi
CC¢Piv _AUPUA PAAZ(J11)z PijVi Aiik2lzA «2g2El AiiA2izA
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an/¥A¢PAg/ Al U%A PA%zAU P.gA. _E_A_ &,z MIU E®Zz

ohqvPZ@®(MAZA 24y £AAITARAILZ 22CgUAIL® Zlg EAATIARAILRY

Pitiz «2g2£ll P.gA. E. A .0,z MU E®Rz ohq8@izAvz.)
VI. PgA E_ A&,z Pvd® @ivi “"AzivUvi

L. ,APT ©FA°AUI PA¥EBGALET D¥i EArAiiA 2ivi |z i  OPAJAIM
CCPiv ,AUCUA PAAZ(J11)z £qi2 | SAEAIPAGEAV PAAIAG
aagd» _vPzA.

2. CePv ,AUCUA PRAZ(J11)U%U E- At} AUT PAjVA Gz« §°lzAz
J A _AzAOUWU _2iAzAE ohqgi@izi P.gh. E. A oz d2Aj.

VI. CCPv _AUCUA PAAZ(J11)U%U zEgAIlR P«iRET
1., OPAJAIA ¥wAi£AZA CEPlv  AUCUA PAAZ(J11)3 gA10 jAZ
100 gA¥A-AUYRQVE 2iE®iz E-, AtATAUIU%U Uju g/. 10U%EN
Aaj 1@ gE¥z© UACPPjAz ¥QgAilgeizhk gk.101 jAz
5000g/&.U%2gU Ujp 15 g, A2A +i® ¥qAil§oizh F 2~
oy, Az 2EVQAv Caf 2AvAEll kA +l® gE¥z° ¥qz°
CAV® CGPiv  AUCUA PAAZ2EN VPECAZ A eAjU §gi®Av
LEZEAg»VRAV _IVWUEY, —AURBIZA,
2., OPAjAIA ¥wAIAAZA CCPiv , AUCUA PRAZ(J21)3 VAEL 2idgAl
ajirz MIA _AGAYT 2iE®iz 015 ¥wtv P«M+Ei ¥gAIl®A
Ded2iVgivz. DzAUAEI P«lh+£i 2&va| _APi ©EA°AUI
PA¥EASgAET D¥i EArAiiAz2jAz P.gA b A, 0.z SAwU
d2iAUAY%AvzZ, £Avgz® P.gA _E_ A .o @ _APi ©EA°AUI
PA¥/ESQA+ET D¥i EArAiiA 2ivA |z 1 OPAJAIM CEPv  AUCUA
PAAZ(J11)z £qgi@ 2UEAIPAGEAV PAAIAD ©28» ®L 2iirz
azagj PrvUEHIPEAGE Gz 2/EVREN | OPAJAIA CEPv AUCUA
PiAZ(J11)z SAvU dRiAUAY, —AUkRIZA.
VIIIl. «@Azz Evixd

F M¥Azz _A8Az2AV Gz« _§°izAz AiikdizA «2AzU%d
ajvi P.gh E A, 0z «gizl ©£q8°iziz zA2UYA ~TAUY%AEQA
£AAIIACPgEZ 24U MY¥ngivz.
IX. M¥Azz 2§iPAAik

PUPAQ Az "BUY%° F M¥Az2£M PEEUAE, §°izAVz.
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L.

2.

,CPAJAIM F M¥AZ2EM 2MPAAIAUEY, ®L 8AilTzg Jggh wAUY:
ajjpavaiv P.gh E_ A, 0P °Tv ££AnA L oAqvPzA.

DzAUA Aiil2lzA _Az"d P.gA E_A_ &2l _©PijAik CCPlv
LAUCUA PAZ(J11)3 | jAIIAV PAAILGRES> W@ Sivi CRaCig
£qAilwzAilAZA £EAS®L PAgtU%z'® CAve CEPiv AUCUA
PAAZ(J1T)2EM | VVUAER, ®h  Ealz CECAZ A M¥Az=
PEEAIIAVZAIMAZE A« VP ZA

. M¥Az 24PAAIUVEAQ CECAZ A CCPiv _AUCUA PAAZ(J11)z

8YPzAgg Ulghvi 2ivi UR¥ _ASIAIEN »A¥qAil Auialzi.

. _OPAJAiA CCPiv _AUCUA PiAZ(J11)z° AiikdlzA Ca@ojgal

PACA§AZ® CAV® CCPiv  AUCUA PAAZ(J11)ZAACVE (, ©PAj
AIEACVE) M¥Az2ER gzAUEY% A& CePAg@l P.gA B A &P
Egivz.

. APi OER°AUI PA¥ESQA+ET D¥i EArAiiAz efv Aiika Cac

Ail2gu M¥Azz°givzE C°Aildgl. E2gqg® Aiildlzg cac
AL z@k ¥EEOUAYIVZE D CaCAIlRgU M¥AZz3l Clvz givz.
_iPi ©ER° AU PAYESGALET D¥i EArAiiAz M¥AZ 2liPAAilUEAQ
CECAZ A _CPAjAIEACVE M¥AZ2l gzAVZAIlAZA ~ A« VP ZH,

9. ¥+Alhvg

L.

w N PN

= w o1 b

E-,AIAUT JAZgAER?
E-_AAYAUT JAzg PA¥AILgi CAPAUET DZAJL, | PABQP £A—iPAvg
(Non-Juducial) vjU ¥A2w_i2 _igQv 2iAUd.

. UAPPJU E-_AAYAUIE G¥AIZAUUYAER?

E-_AATAUI _ndYPAMI o«chpUye i, §2hzA

CE-_AARAUI N3 IPAMIES wzA¥rU Capit«®.
. E-_AAYAUT _ndIPAMIE | VA VIU%ER «ZAguA WIPZ 2iE@P

WAIASCAZA.,

. E-_AATAUI _nd Y PAmi MAZA «+Ap Ulghwe | ASIAILEN ©£ACgivz.
. o¢dU 2UBUY 2ivh ¥AXUY: 2VASPgtz CUvi®.
. E-_AYAUTE @PHEUVAER?

E-,AAYAUT _ndtPAmi @ 2AV ® iz ©9AUL 2AwaAV
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A D oW N

gl W N -

_A_j.8°izk

.E-_AAYAUI _ndYPAmi _igQvaivz

E-_AATAUI _nd!'Pimi @Zz GYvAAilP CEIPARPgRAVZ.

. E-_AATAUT «ZAQUYER _A® "@AV CxiO1PEY%EPAZAVZ.
. «xhp Ulghwe | ASE JAZgAER (UIN)?

E- . AAJAUT ,nd tPimi PA¥E I gi DZAJV <ty UIGwe ASIAIAEN
OFEACghvz. EzjAz ¥vU% VA VIU%EAN AiiAgESgA
WHHAIAEPiZAVZ.

. E-_MTAUT vivUYZER ©AU whAiRg2izi?

E-_AAYAUI _nd}PAmif CA+UYEN www.shcilestamp.com £°
verify QPi 2iAr PYUVERUVEL ~“wd2iAq™ APA.

ghd@Ell £24E¢ AP,

. _NAIPAMIE _ASI

. AMZAAP +i®z «z

. _nd'Pimi ¥qz CEAAPREN £2UEC P

. CacAil PEIQIEN £20ECT _nd!PIMIE ¥YETS «2gUEN

N

WALl ZA

. CRA JAzghek?

CRA (SHCIL) JAzg , Al i gPABqi QA§ AUI Ken. | APT ©EA°AUI
PAY/ERSQALET D¥i EArAIIARER  ALTT gPASQT QA § AUT KeoAiiAv
oAiEAF, TAVzZ.

. CRAE PAAIRBUYAEL?

CRAE PAAIABUY%AZg Lr 8YPzAgg £EAAZTE, _AWNV "Aé_££
o232y, MmAg E-_AAIAUI CPAUEIUY: PAAIABUYEN URia _i2izi
ojUl caluy, naa°u.

. ACC JAzghei?

ACC JAzg CCPiv AUt PAAZ. _APi ©EA°AUI PAYEASQAUET
D¥i EArAiiA ©AUL UAPPg E£qgi«E 2iz@wdUVA F CePiv
_AUOt PAAZUYA. _APi ©EA°AUI PA¥EADQAUET D¥i EArAiiA
F ACCUY%EN oAiEAF ivz.
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9. CCPv AUt PAAZUYER AiiAgh vgAilg©izi?
1.~ AAPAUYA
2. CAZ PbAjUYi
3. Evg DydP _A_ UV

10. CCPv AU PAAZUY: £EAMZTE CAVUYA AliAaal?
MAZzA CEPiv AUt PAMzz E£EMZTAIL CAVUYAZY:
1. APi ©EA°AUI PA¥EASGALET D¥i EArAiiA e£vVE M¥Az.
2. MAZA CEPiv | AUCTE PAAZUYA vk SAVAIR® APpA —ATE
Ej. "APAUivz.

11. @wgz CCEPv AUCT PAAZUYER AU wheAilialzi?
www.shcilestamp.com & i _fmif _A¥P3 A2—iAz whAIA§2izA,

12. ghdiz C¢Pv _AUCT PAAZUYER AU wheAilialzA?
www.shcilestamp.com 271 imi£° gAdiU% «2gU2. CAU%AZ
gAdiU% CePiv AUCE PAAZUYER whAIA§2AZA,

13. E-_AATAUT _ndtPAMIEN @MU RjAC, §°lzi?
CCPv ,AUCTE PAAZUY%® 21U UASPg CFOULEN ~wd iAr
Czg 2£v2EN ¥iawl bA¥APAUZ2EN ¥qAilg§°PizA.

14. E-_AAYAUT _ndYPAMIER AiA2AU ¥QAiig§2izA?
CePiv ,AUST PAAZUYA UAOPg CFOAIA eAvU £UZEN TAPj1z
VPT E-_ AATAUT , N3y PAMIEAl ¥QAIA8CAZA. ZPT CX3A rrAik
SUERP Ot AZAAIA 2iAr CzA APi ©EA°AUT PAYEABGANEI
D¥i EArAiiA SAvU 2UAd2uAiiAz £Avg E-_ AAlAUI
_Nd'PAmi£l ¥qAilvPzA,

UACPJU «Ap | EZEUY:

1. SHCIL _AA¥IQANAIAEL ~AgwhAih EAt¥Zzw gE¥A-AUY®
ajiv 1ipj iaizi.
2. RTGS/NEFT 2A@P ot ,AzAAik RiAgi® 2£z@) Cwgz
E-_AAYAUI PbAjAIk® ,®° ¥qAilvPzh.
3. UAOPgh E- AAJAUT nd}PAmIEN ¥qAili® £l MAZA
ajig ARl °j  i2izh
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4. M@k E-_AATAUT _ndPAmi ¥qz 2 AiiARizA wzA¥rUY%ER
ajiq~ Aliale®.

5. E-_AAYAUI _nd!PAmIEN eZA¥AERAV GYAPEYARIZA E-
JAATAUT N3 IPAMIE C¥w 1UARICE.

15. AAYIQAEIN ¥ETd2AV ¥iaw 2iiqz 2Aik KEL 2iAg AP
UASP CCPiv , AUCE PRAZUY® ©Zia]  AA¥IQANAIAEN ¥A2wr
oziaj _AA¥igEINn _ndlPAmIEN ¥gAilvPzA. E£EMZEAIA
J2lAilze 2R AA¥IgEIN _ndtPAmi CAUL ©Ziaj AA¥igEn
_NdYPAMIEL MzV _ialzA.

16. _AAYIQENAIIEN Aiila «zAEZz° ¥iaw_§°lzi?
_AAYIQENAILEN PUVE «zAEZ© ¥haw_§°hzA,

1. £UzA

2. ZPi

3. rr/¥hk Dgdgi

4. RTGSNEFT

5. Shv—iAz SAvU 2UAd2u.
rr/¥Ak Dqdgi, RTGS/NEFT, SAv—iAz SAvU 2UAd2uUY:
alE@EP AzAAIL 2iAgia 2i£l ©wgz E-_ AALAUI PbAjAiA®
AjA»wAIREN ¥gAilialzi,

17. E- AARIAUT _ndtPAMIEN gzi¥r §°iz?

E-_AAYAUI _ndtPAmiEN gzA¥r ®i ghdi ,PAdg mAiEAF1Z
CCPAJUYEN _A¥QS_ "APA. PEABIPZ® F A £EAAZUACPAJUYVEN
JA¥Q8 i@z,

18. E-_AAJAUT AiiA2 gAdiU¥:° /PAAZAGYV ¥ZA+UY:® PARIAGR2D> hwz?
E-_AATAUI 22 Aill ““Agvz gAdiU%Az Uldghvi, PEASIP,
©F, ¢°, ajoghy, C,AA v«itd £Agh ghd AE, »2iAZ®
¥zh ajvh PAAzAQiv ¥zA+UvAz zAzA 2ivh £Ug ©2i°,
gAIM 2ivi gARAEi, ¥iZiZAjUY%° @ ikgivz. @af «2gUhu

www.hciletamp.com 277 _imi _A¥Qd, kalzh.

19. E-_AA¥T _ndIPAmi PYzIPEAQ® KEL 2iAgiizi?

E-_AA¥ _ndPimi PYzIPEAQ® DAIiA ghdiU%° eAj-igia
JAA¥i DPinAz 2@iA»w ¥qgAili@izi. (CRA) _ALTT gPAdqi
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QATAUI Kem. SHCIL _APi ©EA°AUI PA¥ERSQAUET D¥i

EArAiiAU E- AA¥i _nd!PAMIE CYWAIAEA PEQi® CECPAG«®,
10. E-_AATAUT @ik»wUAV 2 "ivAt.

¢£A ¢EA 8z AUlwgia vAveAEZz “VAtUAIL PAGWE Z® CEAP
JAauvell CAveld®z 2MERP dE _ARiAEIjU veiY i 2a | edju
8glvez. _PAdgaC F on£e PAAIDY¥RVRAVZI CEAP _AaUYEl E-
Dg¥%vz CrAii° eAju vgivez. _A2iA£i dEVU _i® "2AV vRI¥®L
_AzajuiaAv CAveAd® 2 "ivAtUY: 2MERP 2iA»w MzV A2 PAAilSZ
VEQVIPEY, AUlwz. bA¥A PAUZ ©Ugtz £Avg 2iizAAP +i® AUt
PAAIAG2ER ¥juld2iPAj @AUE AgQuUEY k2  ®i2AV CEAP PRAUYEN
eAjU vg A-ivih. _APi ©FA°AUi PA¥ERSQAUET D¥i EArAiiA ©,
(SHCIL) A, AIAEN PAACAAIR ZAR Aw | AgPuA | A AIAEAV (Cen-
tral Record Keeping Sytem) PAz _PAdg £A«i_i2izgEACU
alizAAP +i® AUCUA PAAIRGREL E- AATAUT ¥JPREAIAr vg A—ivA,

DzioP vAveA£z 2MER®P CEAP 22 UvEM j@ "2AV | 2iAdP
veil  8§°lzk Dzg _2iAdP Czi _i®@ 2a_~"AQzlg vAveAfz §UU
Cjal ©AUE Cz£ll SYAPEY® 2iA»wAilE CaxP2iVz. “Agvze®
afz® AJU E-_AAMAUI _APAIEN [ ©PAg Pivz £GP eAjU
VAzzi PEASIPZ CAUE _EPAzd ©Pig Pivz «xAp. ¥_iv PEAIPZ®
JEOAzd [ ©PAjUY: 458 E- AAMAUI PAAZUYA  AjzAv MIE 1034 E-
_AATAUT PAAZUYA PAAIAGR2S>» Iwa. E- AAYAUI 88Ul CAUE AA¥I
¥A¥gi zEgAilgeizAz PAAZUY: 88U 2ik»w MzV ia 27 vitz
¥jZAik E°z.

http://www.shcilestamp.com

? F 27 ivitz® E-_AAIAUI S8UVE 2iA»w CAUE “Agvz©® E-

JAATAUT @2 AIBEN eAJU vg®i PAAZ | PABgCAZ cAiEAFvRiZ

APT ©FA°AUT PA¥EABQALET D¥i EArAiiAz SUVE A¥ALS

AjA»WAILEN ¥qAilgeizAVzZ.

? _AAYT ¥A¥Qi ¥qAil®h _©_APAz CTBOAIME _AjzAv, E-_AATAUI
PAAZUYAU CUvidAz J® CFOU%EN "vAtz qEE AAqi « AUZ®
¥gAiA8°AZzAVghvZ.
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? E-_AIAUIE® 8Y, AU ¥zUY% Cx& SAUE E _AAIAUIU
JABAC1Z ALl ¥4UWU Gvg2Ell E _AAIAUIU ABAC1Zz
J® 2iA»wU%EACU F & ivitz® (FAQ) ££Aq8°izAvz.

? JRQAV 2iiRi2AV ghdi@Agh 2MizAAP +i® _AU»_ i@ C¢Piv
L AUCUA PAAZUY: (ACC) CAzg ,AA¥T ¥A¥gi z/EgAili@ PAAZUY,
¥nAIMEL «VA, ©AUE zEg2At _ASIU%EACU ohq Avz.
PEABIPZS£ J® 1034 PAAZUY: ¥NAIAER | A¥PS «2gUYEACU
E° ¥gAilgoizi.

? F avivitz® £EMzt 2iAq8°iziz <AUE £EMAZT
Ca+Pv-i®z (Regitrable & Non Regitrable
Intrument) zAR AwlUY% ¥n CAUE CalUkU ¥A2w_ ~"APiz
ajizAAP +i®z zgz «2g2£El ohq AVzH ¥j2A°1 _AA¥I
¥A¥gi ¥qAil®h CEIPA® MzV, ~Avz.

? PEAIPZ J® ¥ U% F A £EAMZUACPAJUYL CAUE G¥
£EMZUACPAjUY: «Yh, ©AUE _A¥PS _ASIU%EN PEQ F
ajyitz® ¥gAilgeizAvz.

? alizAAP +i® ¥A2wAiL «2gUYEN _AA¥I ¥i¥gi CFd _ASI
OAUE ¥haw CEAAPREN E£2UEC Jalzg 2MERP ¥j2i° i@
CapPi+a£ll PEq MzVighdlzh F vitz «#ipu.

? F @7ivitz® “Agvz Aiil2 Aiila ghdi @AUE PAAZAQYv
¥zhtU%° E- AALAUI eAjU 8ACz JENRIZEN whAIAPiZA.
C®z 2MizAAP +i® _AU»_ia _APi ©EA°AUI PA¥EASQAET
+ASUY% «2gULEN PEQ ¥gAikgeizA.
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CzAAiA 02
11. STOCK HOLDING CORPORATION OF INDIALTD :

Stock Holding Corporation of India Ltd. (SHCIL) was incorpo-
rated as a Public Limited Company in 1986. SHCIL has been pro-
moted by All India Public Financial Institutions and Insurance Ma-
jors. SHCIL is known for its Security, Integrity, wide network and
focus on technology. It has been jointly promoted and owned by
leading Banks and Financial Institutions viz., IFCI Ltd., IDBI Bank
Ltd., SU-UTI, LIC, GIC, NIA, NIC, UIC, and TOICL, all leaders in
their fields of business. SHCIL began by offering custodial and
post trading services, adding depository services and other ser-
vices to its portfolio over a period of time. SHCIL has established
itself in India as a one-stop solution provider in the Financial Ser-
vices domain.

E-stamping is a computer based application and a secured
electronic way of stamping documents. The prevailing system of
physical stamp paper/franking is being replaced by E-stamping
system.

SHCIL is the only CRA appointed by the Government of India.
Central Record Keeping Agency is responsible for User Registra-
tion, Imprest Balance Administration and overall E-Stamping Ap-
plication Operations and Maintenance. CRA will appoint ACC’s who
will issue certificates to the clients at their counters.

website to login — www.shcilestamp.com. In the downloads
option you will be able to view all the forms like Branch Registra-
tion form, Password reset form, Additional ID creation form , De-
activation forms etc. All the necessary information about E-stamp-
ing , articles, and the centers etc. can be viewed in the web site
mentioned.
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12. AUTHORIZED COLLECTION CENTER (ACQC) :

ACC will collect the money from the customer and generate
the e-stamp. ACC will remit the stamp duty collection amount to
the CRA. Verification of e-stamp and additional stamp duty gen-
eration is also done here.

The ACC has to operate E-stamping process only at the place
where the permission has been given. They are not authorized
to operate in any other place. If the ACC violates the rules serious
action will be taken.

13. USER/SUPERVISORID'S :

These are the id’s created by SHCIL to generate the stamp
paper.Two ID’s will be created by SHCII for the ACC to operate.
One is the User id who collects the application from the cus-
tomer and enters the data online and submits. The other ID is the
Supervisor ID where the data entered by the User will be reflected
in the Supervisor ID. The Supervisor will check the details entered
by the user and then will give a print out of the stamp certificate.

The id’s should be used by the concerned person in whose
name it is created. He/she should not share their id/password to
any other person. It should be strictly prohibited. By sharing the
id’'s it is illegal and will lead to complications. At the end of the
session or when you are not operating need to ensure that the ID
has been logged out.

14. PAPER AND CARTRIDGE :

The paper used for printing E-Stamp certificate should be 80-
100 GSM executive bond paper. Other normal papers should not
be used by the ACC. Use of original HP cartridge is mandatory. By
using refilled cartridges the print on the stamp certificate will be as
copy instead of original or while taking a Xerox copy of the certifi-
cate it will show as original and it might be reused by the fraudster.

17



15. STAMP PAPER:

E-Stamp certificate should be issued in the name of the indi-
vidual or a corporate. Both first party and second party’s name
should be mentioned in the specified column. Only for Affidavit the
second party name should be mentioned as NA (not applicable).
Other than Affidavit all the other certificates should have the first
and second party name. Before issuing the stamp certificate to
the customer the user/supervisor should check all the details cor-
rectly and give a preview of the same to the customer in case the
stamp paper is of high value amount for confirmation and ensure
that he/she takes the signature of the customer on the preview.
Only after that they can issue the certificate. Because, after ac-
cepting the details typed no corrections can be made. Before is-
suing the stamp certificate to the customer Branch head /
supervisor’s seal and signature is mandatory.

16. POWERBACKUP & INTERNET :

It is mandatory that all the ACC’s has to have a power back up.
Usage of direct raw power may lead to problems. If there is no
power backup or UPS and if power goes off the data which will be
under process will get deleted and you cannot retrieve the same
once again. The amount will also be deducted from the imprest
balance. The systems should be connected to the UPS. Even If
power goes off you will have power back up support and your
data will not get deleted . You have to make sure antivirus soft-
ware is being installed in the system to avoid virus. You have to
delete all the unnecessary data and unwanted files and down-
loads inorder to avoid future problems. Make sure for every 15
days you are re-installing the JAVA and UNIVERSAL POST SCRIPT
SOFTWARE. The internet speed should be of 2mbps speed or
above.

18



17. PRINTER (HP 2055D /HP L J M401D) :

You have to use only HP 2055D / HP L J M401D printer as
prescribed by SHCIL. You are not supposed to use any other printer
other than the prescribed printer. No other printer will support the
software of E-Stamping. Do not connect the printer to raw power.
Do not expose the printer to rainy weather. Before starting the the
operations of E-stamping take a test print every day and ensure
the print is ok and then proceed further. The cartridge has to be
checked every day. When it shows 80% change the cartridge.
You should always keep a spare cartridge. In case the existing
cartridge gets over in mid of the day spare cartridge will be of use.
If the spare is not there then you will have to wait and stop busi-
ness till you get the new cartridge. The printer should not be shared
to any other system other than e-stamping purpose. If it is shared
you will not be able the get the stamp paper print instead you will
get error and there are chances of losing the data. Do not switch
off the printer after giving the print command.

18. SERVICE CHARGES:

The service charges is collected by the ACC and the same
should be collected as per the Government order. No ACC is au-
thorized to make any variations in the service charges. It should
be strictly followed by all the ACC’s. The service charge from
Rs.10/- to Rs.100/- stamp paper is Rs.10/- . From Rs.101 /- tO
Rs.5,000/- the service charge is Rs.15/- and above Rs.5,000/- no
service charges to be collected from the customers. PAN CARD
details should be obtained from the customer if the requisition is
more than Rs.50,000/-. A separate receipt book has to be main-
tained by the ACC in the Co-operative Society name which has to
be given to the customers for collecting the service charges .Also
the acknowledgement of the stamp paper amount collected should
be given to the customer without fail.
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9. COMMISSION :

The commission will be calculated on the monthly business
of E-stamping. On the total business done per month the
commission of 0.15% will be calculated (TDS — 10% on the
commission.). KSSFCL will be generating the reports of stamp
duty collection made by the ACC every quarterly (3months)
. On this total amount of 3 months commission of 0.15% will
be calculated with 10% TDS. This commission amount will
be added to the concerned ACC imprest balance and also a
written letter with complete commission details will be sent
to the ACC for their reference.

20. DETAILS REGARDING FILLING THE FORMS :

A ADDITIONAL USER ID CREATION FORM FOR ACC :

This form is filled in case the existing ACC requires additional
id’s to be created. The required information has to be filled in the
form with the user / supervisor details with the photo, ID proof (it
has to be in English ) and Address proof (it has to be in English)
enclosed along with the form.

Name of the ACC — The full society name has to be entered in
this column (no abbreviations to be used). Address — The com-
plete postal address of the existing ACC has to be filled.

In the declaration column the box mentioned for Branch Head
with Seal has to be left blank. No overwriting or correction should
be made on the application form. The id and address proof has to
be matched with the details mentioned in the form. There should
be no variations in any of the details mentioned. Even if small cor-
rections or variations the application form will be rejected. After
we (KSSFCL) received the application form it will be sent to SHCIL
for id creation and it will take minimum 15-20 days to create the
id’s.
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B. CUSTOMER APPLICATION FORM:

This is the form where the customer fills the details for obtain-
ing Stamp paper and the same should be issued free of cost by
the ACC. The ACC has to ensure that all the necessary informa-
tion is filled correctly in the application form. The Application date,
stamp duty amount, and the description of the Article have to be
filled correctly. The Details of the first party and second party has
to be entered correctly. Both the party names should entered. In
the SUBIN column the user has to fill the SUBIN no. without fail
with his/her signature. After verifying the details entered by the
user the supervisor should ensure that all the details are correct
as per the application form and then only proceed further. After
generating the stamp certificate the certificate no. has to be en-
tered in the certificate no. column by the supervisor with his/her
signature. Also make sure that the customer has to sign in the
application form. After issuing the stamp certificate the supervisor
must give the acknowledgement to the customer without fail for
the payment made.

C. PASSWORD RESET FORM :

Whenever the concerned user/supervisor has entered the
wrong password it will get locked automatically. In order to reset
the password the ACC will have to fill the password reset form.
The ACC name (Co-operative Society name), user ID (id which
has been locked), Branch (place), reason for password reset (Tick
the relevant reason), Name of the user, Address (ACC complete
address with telephone no.). The user whose id has been locked
has to sign in the user signature column with the date and place
mentioned. The Branch head of the concerned ACC or the super-
visor will have to enter their name, Signature, date and place. The
Co-operative Society Seal has to be put in the signature column
of the Branch head. There should be no overwriting on the form .
The Scanned password reset form duly filled has to be mailed to
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the respective id’s mentioned below. The original password reset
form has to be couriered to KSSFCL (E-Stamp Division) on the
same day as it is required for audit purpose. Once the password
reset form is mailed to KSSFCL the same will be forwarded to
SHCIL, Bangalore after verification. They will in turn verify and for-
ward it to SHCIL, Mumbai office for reset. This process will take 3-
4 hours. If the mail is sent to us after working hours the reset will
be done only the next day. On Saturday and Sunday the password
reset will not be done as SHCIL will not be working on these days.
The reset will be done only on the next working day.

D. USER ID DE-ACTIVATION FORM :

In case any of the employee (user or supervisor) is leaving the
job or resigned or transferred to another branch then the de-acti-
vation form has to be filled in order to get their id de-activated
immediately so that nobody can misuse their id’s. In the name of
the ACC column the Co-operative Society name has to be filled.
User/supervisor details — Name of the ID to be de-activated, the id
and the correspondence address of the ACC with the telephone
no. of the society and mobile no. of the user/supervisor . Also the
reason for de-activation has to be mentioned clearly. Do not put
the society seal or signature on the Branch Head Column. It has
to be signed and filled by the Authorized signatory of KSSFCL only.
Once the De-activation form is sent to KSSFCL this form will be
sent to SHCIL office Mumbai and it will take 2-3 working days to
get the ID de-activated.

E. ERROR REPORTING FOR E-STAMPING SYSTEM :

This form has to be filled in case the ACC is not able to get the
print out of the Stamp certificate generated which is of Rs.500/-
and above only. All the necessary information has to be filled in
correctly in the form and the reason for the failure of print out has
to be clearly mentioned. This form has to be sent immediately on
the same day in order to get the re-print of the certificate. If the
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error reporting form is sent late it will be rejected by SHCIL.Reset
will not be done.

?

Certificate No. : The Stamp paper certificate no. of which the
print has not come have to be filled in this column as men-
tioned in the certificate generated.

Unique Doc Reference : Once the supervisor saves the date
a SUBIN no. will be generated that particular SUBIN no. has to
fill in this column.

Supervisor Name : The name of the Supervisor in whose id
stamp certificate has been generated that name of should be
filled in this column.

Supervisor ID : The ID in of the Supevisor has to be filled where
the certificate has been generated.

ACC Name : The Society name has to be entered (no abbre-
viations should be used)

Branch Name : The place where the Branch is located has to
be entered in this column.

Nature of Error : Here the ACC has to select the nature of
error due to which reason the stamp certificate print has not
come. He/She has to tick the relevant reason and mention it
with description in the remarks column.

First Party and the Second party names has to be filled as per
the customer application form entered. No changes should
be made.

Amount of the Stamp paper, Certificate generated date and
time to be filled in correctly.

Signature of the Supervisor : The Supervisor of that ACC has
to sign in this column.

For Confirmation by ACC Branch Head : Here the Branch Head
of the ACC has to sign with the Society Seal with the designa-
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tion and location mentioned.

Note : The ACC should ensure that all the details filled in the
form is matching with the certificate generated in the system. No
changes or correction should be made. This form has to be
scanned and a mail has to be sent to kruthi@souharda.coop only.
The original copy has to be couriered to KSSFCL (E-Stamping
Division) on the same day. It should not be delayed. It will take 4-5
working hours to get the reset done. As it will be sent to SHIL
Mumbai office and from there it will be sent to KSSFCL.

21. Important Guidelines

All the ACC’s and its members are requested to strictly imple-
ment the following while operating their E-Stamping counters. You
are also requested to give us a letter in writing regarding the imple-
mentation of the following:

? Use of original cartridge for printing E-Stamps is mandatory.
Please confirm to us regarding the usage of original cartridge
in all your branches.

Eg.,Many Acc’s are using refilled cartridges instead of original
and customers are facing lot of problem due to this. When a
xerox is being taken it is showing as original instead of copy on
the Xerox and this might be used once again by a fraudster.

? It is mandatory to use Client requisition format prescribed by
Stock Holding Corporation of India Ltd.

Eg., Some of the Societies are using only one side and the
instruction part is not being printed on the back side of the
Client requisition. This

? Display of address and office working hours outside the counter
is mandatory. Government has notified working hours between
10:00 am to 4:00 pm. No customer should be denied for ser-
vice if they visit the counter during these working hours. You
may also work as per your co-operative timings ie., between
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10am to 6pm etc., and the same has to be mentioned on the
notice board for public.

? All the resigned, suspended users/supervisors id’'s are to be
deactivated immediately.

Eg.,In many of the ACC’s either the user or supervisor might
have resigned from the job or transferred to other branch etc.,
but their id’s are being used by the new employee appointed or
some other office staff which is illegal and lead to serious is-
sues.

? For printing E-Stamp certificate use of 80 to 100 GSM bond
paper is mandatory. Any deviations in this regard will be viewed
seriously.

? Sharing of password amongst the users is strictly prohibited.

? E-Stamp certificate must be issued in the name of individual
or a Corporate.

Eg ., The stamp papers issued should have both the first party
and second party names in it. Only in affidavit the first party
name should be there and and second party will be as “NA”
(not applicable)

? No correction on the E-Stamp certificate is allowed. Once the
supervisor accepts the certificate in the system or software
no corrections can be made nor cancelled and the amount will
be deducted from the imprest balance.

? Systems must be connected through UPS. Usage of direct
raw power may lead to problems.

Eg., In many of the ACC’s UPS is not being used or the sys-
tems are not connected directly to UPS. When the power goes
off the data which is in the process will get deleted and print
cannot be taken. The amount will be deducted from the imprest
balance which is already entered in the system.You will not be
able to retrieve the data once again.
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? Required assistance for the illiterate customer may be extended
at the counters.

? Receipt for service charges collected needs to be given to cli-
ents.

? The customers should be given a receipt for the service charge
collected from them by the society and an acknowledgement
of the stamp paper amount collected.

? Any official from Government may visit your counter for inspec-
tion. Full co-operation needs to be extended.

? All the client requisitions need to be stored safely for minimum
period of 3 years. These applications may be called for audit.

? Collection of service charges should be strictly as per the Gov-
ernment order. Any deviation to this will be viewed seriously.

? The service charges from Rs.10/- to Rs.100/- stamp paper is
Rs.10/- , from Rs.101/- to Rs.5,000/- the service charge is
Rs.15/- and above Rs.5,000/- no service charges to be col-
lected from the customers.

? Client requisition has to be given to the clients free of cost.

Eg., Some of the ACC’s who were charging for the customer
application form was penalized and serious action was taken
on them for collecting amount for the Customer application.
The application form has to be given free of cost.

? PAN details should be collected if the requisition is more than
Rs.50,000/-.

? The Supervisor or the Branch head has to sign along with the
Cooperative seal on the stamp paper before issuing it to the
customer.

Eg ., Many of the ACC's are issuing stamp paper certificates
without the supervisor sign and society seal. The seal and sig-
nature is mandatory and those who failed to do so has been
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penalized and strict action has been taken on them.

? All the necessary information pertaining to E-Stamping has to
be displayed on the Notice Board of the ACC for the public.

Eg., Service charge details, Article nos. , ACC timings , Etc.,

? The User and Supervisor should sign and mention the sub-
mission and the certificate no. at the column mentioned for
this on the client requisition with the receivers signature and
telephone no.

You are once again requested to adhere to the guidelines given.
Let us work together to make E-Stamping a big success and serve
the citizens of Karnataka proudly.

22. Agreement Matters

l. Permission to Authorized Collection Center

A. Right to given permission to ACC'’s is vested in KSSFCL .

B. KSSFCL may fix certain parameter to openings of ACC'’s, if
the ACC fail to follow the parameters, KSSFCL may not be
give permission to your ACC

Il. Security Deposit

A. Your Sahakari shall pay Rs.50.000/- (Rupees fifty thousand
only) as security deposit in the form of Demand Draft pay-
able at Bangalore

®

security deposit shall be interest free

C. At the time of termination of ACC your security deposit will
be refunded without interest.

M. Tenure of the agreement

A. Term of the agreement will be up to five (5) years from the
date of commencement or up to the term of agreement ex-
ist with SHCIL whichever is earlier. If the agreement with
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B.

SHCIL terminated than agreement with your Sahakari will
be terminated by default.

Agreement may renew if agreed by the both parties.

IV. Training

SOUHARDA FEDERATION shall provide suitable and adequate
training to Your ACC. The cost of the training shall be borne by
your Sahakari. The venue of the training will be decided by KSSFCL.

V. Duties and obligation of your sahakari

A

Your Sahakari shall make all the necessary arrangement for
opening of ACC

. Your Sahakari shall bear all the expenses for establishment

of ACC

. For the purpose of openings of ACC your Sahakari should

deposit minimum of Rs. 1,00,000/-(Rupees one lakh only)
as credit limit. If your transaction exceed more than
Rs.1,00,000/- (Rupees one lakh only) the KSSFCL will in-
crease your credit limit amount according to your transac-
tion.

. Enhancement of credit limit is required for issuing e-stampings

more than Rs.1, 00,000/-(Rupees one lakh only) .

. Your sahakari shouldn’t exceed credit limit, in such cases

your ACC will be terminated without prior notice and your
Sahakari will be liable for penalty. Penalty will be double
amount of total issuing of e-stampings. your Sahakari shall
borne that penalty.

KSSFCL is not liable to any illegality and irregularities in your
ACC. CEO/Secretary and other board of directors of your
Sahakari are liable for illegality and irregularities in your ACC.

G. Atany point of time if KSSFCL find illegality and irregularities

in ACC , KSSFCL will initiate criminal and civil proceedings
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V1.

A

B.

against CEO/Secretary, and other board of directors of your
Sahakari.

. Safety of user ID and password of your ACC is your respon-

sibilities. In case if any misuse of ID and password the CEO/
Secretary and other board of directors are responsible.

Right to Cancellation of your ACC is vested in KSSFCL

It is mandatory that at least two employees of your Sahakari
take proper trainings from KSSFCL for handling the e-stamp-
ing. If your Sahakari fails to attend a training program your
sahakari will not be entitled for establishing ACC .

. your Sahakari shall ensure confidentiality of data and all other

information (unless required by any court of law or any other
statutory authority)at all times even after the termination of
this agreement. Without permission of the KSSFCL any other
information shouldn’t be disclose.

Duties and Obligation of KSSFCL

KSSFCL should act as a convener and co-coordinator be-
tween SHCIL and ACC

KSSFCL will give clarification to ACC regarding e-stamping

VIl. Commission to ACC.

A.

From issuing e-stamping worth Rs. 10 to 100 ACC can col-
lect Rs.10 commission from the Customer, and Rs. 101 to
5000 ACC can collect Rs.15 Rs.50001 and above your
Sahakari don’t have right to collect commission from the Cus-
tomer. Your ACC will be terminated without prior notice if any
complaint received at any level for taking extra commission.

B. Your ACC will be entitled to get 0.15% commission over total

amount of issuing of e- stampings. Whereas commission
amount will be credit to KSSFCL a/c. KSSFCL shall debited
the commission amount for the purpose of expenses made
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for convenience and co-coordination with SHCIL.. Rest of
the amount will be credited to your ACC a/c.

VIIl. Dispute Resolution

All disputes and differences between the parties under this
agreement shall be Subject to Bangalore jurisdiction.

IX.

Termination of agreement

A

Agreement may be terminated by giving two months prior
notice to KSSFCL.

At any point of time KSSFCL may terminated your ACC with-
out prior notice for reason to believe that your Sahakari not
working properly and reason to believe that illegality and ir-
regularities are taken place in your ACC .

. Upon termination, SHCIL shall immediately deactivate the

user ID and password use by the ACC.

. Notwithstanding the forging, KSSFCL may immediately ter-

minate this agreement.

If the agreement with SHCIL terminated than agreement with
your Sahakari will be terminated by default.

23. Frequently Answered Questions

A. General Queries

1.

What is Stamp Duty?
It is type of Tax collected by the State Government.
Why stamp duty is required to be paid?

Stamp duty is a kind of Tax like Sales Tax or Income Tax. It
must be paid in full and on time to the Government. In case
of delay in payment of stamp duty, penalties are imposed.

What are the important Instruments under Indian Stamp
Act, 18997
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Important Instruments are agreements, conveyances, ex-
change, gift, Certificate of sale, deed of partition, Power of
Attorney to sell immovable property when given for consider-
ation, deed of settlement and transfer of lease by way of as-
signment, bill of exchange, bill of lading, debenture, letter of
credit, policy of insurance, proxy, receipt and transfer of
shares.

. Does Stamp Duty vary from Instrument to Instrument?
Yes

. Whether Stamp Duty is computed on market value or
consideration amount?

Stamp Duty is computed on market value or consideration
amount of the property, whichever is higher.

. What is consideration amount?

Consideration amount is the total value of funds involved in
any purchase/ sale transaction entered between two or more
parties.

. How many types of stamp duty are collected?

Stamp Duty collected by the States can be broadly divided
into two categories, viz., Stamp Duty paid under the Indian
Stamp Act, 1899 and Stamps used in payment of fees under
the Court-fees Act 1870.

. What are the different types of stamps used as on date?
Stamps used under the Indian Stamp Act, 1899 & The
Bombay Stamp Supply And Sale Rules, 1934, can be broadly
divided into

. Impressed stamps, including a) Labels affixed and impressed
by the proper officer; b) Stamps embossed or engraved on
stamped paper c) Impression by franking machine d) Im-
pression by any such machine as the State Government may,
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by notification in the Official Gazette, specify
2. Adhesive stamps.

9. Is Stamp Duty required to be paid on all documents re-
garding transfer of properties?

All transfer Instrument/document including agreement to sale,
conveyance, gift mortgage, exchange, partition, power of at-
torney either general or special leave and license, agreement,
tenancy agreement, lease deeds are required to be stamped
before registration. A will or original nomination in a Co-opera-
tive Housing Society is not required to be stamped. How-
ever, when a nominee transfers a flat subsequently in the
name of legal heirs then it is required to be stamped as per
market value or the consideration amount, whichever is higher.

10.What are the precautions to be taken at the time of pur-
chase of stamp paper?

Stamp papers are to be purchased in the name of one of the
parties to the instrument/document. It must be purchased in
the name of one of the parties involved in the transaction.

11. When Stamp Duty is to be paid?

It is to be paid either before execution of the document or on
the day of execution of the document.

12.Who is required to pay Stamp Duty?

Stamp Duty is either paid by a purchaser or transferee or as
mutually agreed in the agreement between the parties.

13.Who will do the stamp duty valuation?

SHCIL is appointed as Central Record-keeping Agency (CRA)
and associated with stamp duty collection and not valuation.
For valuation of Stamp duty you need to contact your Legal
Advisor or Appointed Gouvt officials concerned for the same.
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B. E-Stamping Queries

1.

What is e-Stamping?

E-Stamping is a computer based application and a secured
way of paying Non-Judicial stamp duty to the Government.

What are the benefits to the client/customer by e-Stamp-
ing:

1. e-Stamp Certificate can be generated within minutes
2.e-Stamp Certificate generated is tamper proof

3. Authenticity of the e-Stamp certificate can be checked
through the inquiry module.

4. E-Stamp Certificate generated has a Unique Identification
Number (UIN).

5. Specific denomination is not required
Features of e-Stamping?

1. Easy accessibility and faster processing

2. Security

3. Cost savings

4. User friendly

What is Unique Identification Number (UIN)?

UIN is a unique system generated number mentioned on the
e-Stamp Certificate. Anybody, having the Unique Identifica-
tion Number, can check the authenticity of the Certificate
through www.shcilestamp.com.

How can | verify the authenticity of an e-Stamp ?

An e-Stamp can be verified online by clicking on verify e-
Stamp certificate and entering the required details i.e

1. State

2. Certificate Number (UIN)
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3. Stamp Duty Type ( Description of Document )
4. Certificate Issue Date
5. Session code

6. What is a CRA?

CRA stands for Central Record Keeping Agency. STOCK
HOLDING CORPORATION OF INDIA LIM-
ITED (SHCIL) is the only CRA appointed by the Government
of India.

7. What is the role of CRA?

Central Record Keeping Agency is responsible for User Reg-
istration, Imprest Balance Administration and overall e-Stamp-
ing Application Operations and Maintenance. CRA will appoint
ACC’s who will issue Certificates to the clients at their counters.

8. What do you mean by ACC?

ACC means Authorised Collection Center (ACC). Its an agent
appointed by SHCIL. ACC is the intermediary between the
CRA and Stamp Duty payer.

9. What is the Registration process of ACC?

The Registration process for becoming an Authorised Col-
lection centers involves

1. Signing of PAN India ACC Agreement with SHCIL
2. ACCs needs to maintain a running Imprest balance
10.How do | find my nearest ACC ?

Kindly visit Contact us page of the website
www.shcilestamp.com for details for e-Stamping centre near
your place.

11. How will | get a Stamp Certificate?
The client has to approach an ACC appointed by SHCIL and
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fill up the application form as prescribed in the e-Stamping
system. Stamp Certificate is generated only after realization
of funds.

12.When will | get the Stamp Certificate from ACC?

After submitting a duly filled and signed application form, the
ACC will enter the detalils into the system and a Stamp Cer-
tificate would be generated immediately in case of cash and
in case of Cheque/DemandDraft/Payorder/RTGS/NEFT/Ac-
count to Account Transfer only after realization of funds.

Important instructions for the client

1. SHCIL will accept Stamp Duty Payment in Indian Rupees
(INR) only.

2. RTGS / NEFT payment should be initiated only after con-
sulting nearest e-Stamping center.

3. Client is expected to check the preview of the certificate
and sign on the preview before certificate is generated.

4. Once an e-Stamp is generated, then it cannot be edited /
modified in any manner.

5. Preserve the e-Stamp carefully; duplicate copy of e-Stamp
is not issued.
13.What if the stamp duty is underpaid?
If the stamp duty is underpaid then visit an ACC and obtain
an Additional Stamp duty certificate by paying the additional
stamp duty amount. For registration process the client will
have to produce both certificates to sub-registrar.

14.What if the stamp duty is still underpaid ?

If the stamp duty is still underpaid than client has to again
visitan ACC and obtain a additional stamp duty certificate by
additional stamp duty amount. The client will need to produce
all certificates for registration.
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15.What are the different modes of paying stamp duty in e-

Stamping system.

Client can pay stamp duty amount through the following
modes

1. Cash

2. Cheque

3. Demand Draft
4. Pay Order
5. RTGS

6. NEFT

7. Account to Account transfer.

Kindly contact your nearest e-Stamping center before initiat-
ing any Electronic fund transfer.(Refer to table below for de-
tails on DD/PO for payment through SHCIL branches only)

16. After generating the Certificate, can | cancel the Stamp

17.

Certificate?

For cancellation you need to get in touch with the Competent
Authority at the Stamp Office appointed by the State Gov-
ernment.

In which States/UT s e-Stamping is currently operational ?

e-Stamping is currently operational in the States/UT s of
Gujarat, Karnataka, NCT Delhi, Maharashtra, Assam, Tamil
Nadu, Rajasthan, Himachal Pradesh, Uttarakhand, UT of
Dadra & Nagar Haveli , UT of Daman & Diu and Puducherry.

For further updates keep visiting www.shcilestamp.com

18.What is the procedure in case an e-Stamp is lost ?

Please refer to the Stamp Act prevalent in your state. The
CRA is not authorised to Issue a duplicate copy of e-Stamp.
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24. Table of Articles

List of Registrable & Non-Reqistrable Instruments

No

Description
of Instrument

Proper Stamp Duty

Acknowledgement

Rs.2/- upto Rs.5000/- Exceeding 5000/-
Rs.2/- for every 1000/- or part there of.

2 | Administration Bond | The same duty as Bond No.12 upto Rs.1000/-

and in any other case Rs.100/-.

3 | Adoption Deed Rs.500/-

4 | Affidavit Rs.20/-

5 | Agreementrelating | i) Same duty as conveyance on the market to
Sale of Immoveable | value of the property when the possession of the
property property is delivered or agreed to be delivered.

ii) Rs.10/- to Rs.200/- depending upon the value
of the property where the possession of the
property is not delivered.

6 | Agreementrelating | 0.5% on the loan amount
toDTD

7 | Appointmentin Rs.1000/-
execution of power

8 | Appraisement or The same duty as Bond No.12 upto Rs.1000/-
Valuation and in any other case Rs.100/-.

9 | Apprenticeship Rs.50/-

10 | Article of Association | Rs.500/- for every Rs.10 lakhs or part there of.

11| Award Same duty as bond on the MV of the property

which is the subject matter of Award.
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12 |Bond Rs.5/- for every Rs. One Hundred upto Rs.1000/-.
Rs.25/- for every Rs .Five Hundred or part there
of in excess of Rs.1000/-

13 | Bottomry Bond Same duty as Bond No.12.

14 | Cancellation of The same duty as on the original instruments.

Instruments

15 | Certificate of sale Rs.1/- for Rs.10/- Purchase Money. Rs.1.50/- for
the Purchase Money exceeding Rs.10/- but
below Rs.25/-.

Duty on conveyance in any other case.

16 |Certificate or other  |Rs.1/- for every Rs.1000/- or part there of the

documents, evidencing value of the share script or stock.

the right or title of the

holder there of, or any

other person, either to

any share, script or

stockin or of any

incorporated company

or other body corporate

or to become proprietor|

of share, script or stock

in of any such company

or body.

17 | Certificate of Enrolment ~ |Rs.500/-

18 |Charter Party Rs.50/-

18(4)Clearance List The sum of duties chargeable under Article
5(b),(e),(c) and Article 37(e), (b) or (c) as the
case may be.

19 |Composition Deed  |Rs.100/-
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20 | Conveyance 7.5% of the Market value

21 |Copy of a extract Rs.5/- to Rs.10/-

22 |Counter part or Rs.4.50 paisa to Rs.50/-

Duplicate

23 |Customs Bond Same duty as bond upto Rs.1000/- in any other
case Rs.100/-.

24 | Delivery order in Rs.1/- where the value of Goods does not

respect of Goods exceed Rs.1000/-
Rs.5/- for every Rs.1000/- where the value of the
Goods exceeds Rs.1000/-.

25 |Divorce Rs.100/-

26 |Exchange of Property| Same duty as conveyance No.20 for market
value equal to the market value of the property
of greatest value which is subject matter of
exchange.

27 |Further Charge Same duty as conveyance No.20 for market
value equal to the amount of the further charge
secure for such instruments

28 | Gift Same duty as conveyance No.20 for market
value equal to the market value of the property
which is the subject matter of gift.

Rs.1000/- Where the donee is a member of the
family of the donor.

29 |Indemnity Bond Same duty as a Security Bond No.47.

30 |Lease of Immovable | The duty chargeable varies depending upon

Property the amount of rent, lease period and lease
granted for amount advanced etc. Kindly go
through the Article for details.

31 |Letter of Allotment | Rs.1/-
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32 |Letter of License Rs.100/-

32(p)License of Immovable| The duty chargeable varies depending upon

and Movable Property|the amount of rent, lease, license period and
license granted for the lumpsum amount
advanced etc. Kindly go through the Article for
details.

33 |Memorandum of Rs.1000/- if accompanied by the Articles of

Association of Associations u/s 26 of companies Act 1956.

a company The same duty as under Article No.10, accord
ing to the share capital of the company if not
accompanied as above.

34 |Mortgage Deed Same duty as conveyance No.20. when
possession is given.

Rs.50 paisa for every Rs.100/- or part there of
when possession is not given.

35 |Mortgage of a Crop | The duty chargeable varies depending upon
the amount secured and the period of re-
payment etc. Kindly go through the Article for
details.

36 |Notarial Act Rs.10/-

37 |Note or Memorandum|Rs.1/- for every Rs.10,000/-

38 |Note of Protest by the |Rs.2/-

Master of a ship

39 |Partition Rs.250/- to Rs.500/- depending upon the nature
of the property.

40(n)Partnership : Rs.100/- where capital does not exceed

Rs.5000/-
Rs.1000/- in any other case.
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406

Reconstitution

Same duty as conveyance No.20 on the MV of
the property of the Immovable property remain
ing with the firm.

Rs.500/- in any other case.

401

Dissolution

a) The same duty as conveyance for a market
value equal to the market value of the property
distributed or allotted or given to partner or
partners under the instrument of dissolution, in
addition to the duty which would have been
chargeable on such dissolution if such property
has not been distributed or allotted or given.

b) In any other case Rs.500/-

41

Power of Attorney

When given to a promoter or developer by a
whatever name called for construction, devel
opment on, or sale or transfer of any immove
able property situated in Karnataka. Rs.10,000/-
to Rs.1.50 lakhs based on the market value of
the property.

When given to a person other than Father,
Mother, Wife or Husband, Sons, Daughters,
Brothers, Sisters in relation to the executants
authorizing such person to sell immoveable
property situated in Karnataka. 7.5% on the
market value of the property.

In any other case Rs.100/-

42

Protest of Bill

Rs.10/-

43

Protest by the

Master of a Ship

Rs.5/-
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44

Re-conveyance of
Mortgage

Same duty as conveyance No.20 on the MV
equal to the amount of such consideration not
exceeding Rs.1000/-.

Rs.100/- in any other case.

45

Release

Release is not between the family members,
where the release is not for consideration 2.5%
on the MV of the subject matter of release.
Release is not between the family members,
where the release is for consideration 50% of
the rate applicable to conveyance on the MV of
the property which is the subject matter of
release.

Where the release is between the family
members Rs.1000/-.

Release of mortgage rights Rs.100/-

46

Respodentia Bond

The same duty as Bond No.12, for the amount
of the loan secured.

47

Security Bond or
Mortgage Duty

a) Same duty as Bond No.12 for the amount
secured does not exceed Rs.1000/-
b) Rs.100/- in any other case.

48

Settlement

|. Same duty as conveyance for market value
equal to the market value of the property which
is the subject matter of the settlement where
disposition is not for the purpose of the distribut
ing the property of the settlor among is family.

l. Rs.1000/- where disposition is for the
purpose of the distributing the property of the
settlor among the members of his family.
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49 |Share Warrants One half times the duty payable on a convey
ance for MV equal to the nominal amount of the
shares specified in the warrants.

50 |Shipping Rs.2/-

51 |Surrender of Lease | 1. The duty with which such lease is charge
able where the duty chargeable does not
exceed Rs.22.50 paisa.

2. Rs.100/- in any other case.

52 |Transfer Please see the Article.

53 |Transfer of Lease a) Same duty as conveyance for a market value
equal to the amount of consideration if the
remaining period of lease does not exceed 30
years.

b) The same duty as conveyance on the market
value of the property which is the subject matter
of transfer, where lease period exceeds 30 yrs.

53(A) Transfer of License | Same duty as conveyance No.20

54 | Trust: A) Declaration | Rs.500/-

i) Concerning any

money of amount

conveyed by the author

to the trust as corpus. | Rs.500/-

ii) Concerning any
immovable property
owned by the author
and conveyed to the
trust of which, the
author is the sole
trusties.

Same duty as conveyance for MV of the
property conveyed.
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iii) Concerning any

immovable property
owned by the author
and conveyed to the

The Same duty as Bond No.12 for a sum equal
to the amount or value of the property con
cerned as set forth in the instruments but not
exceeding Rs.200/-

trust of which, the
author is not a trusties
or one of the trusties.

B) Revocation of
concerning any
property when made
by any

instruments other
than a will.

55

Warrant of Goods

Rs.10/-

25. Different Forms

1. Application for ID Creation for ACC Branch (page 45-46):
http://www.shcilestamp.com/e-Stamping_Branch_Registration_Form.pdf

2. Application Form for Stamp Duty (page 47-48) :

http:/AMww.shcilestamp.com/Application_for_Additional_Stamp_Duty karnataka.pdf

3. Additional ID Creation Form (page 49) :

http://www.shcilestamp.com/Additional_User_ID_Creation_form.pdf

4. Password Reset Form (page 50) :
http://www.shcilestamp.com/Passwd_reset_shcil.pdf

5. Error Reporting Form (page 51)

6. De-Activation Form (page 52):
http://www.shcilestamp.com/De-Activation_form.pdf
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